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1. OEJIM U 3AJAYU ITIPAKTUKH

Ilesb NpakTUKN — 03HAKOMIIEHUE ACIIMPAHTOB C OCHOBAMHU APXWUBOBEICHUS
U IpUOOPETEeHHE MMM MPAKTUYECKUX HABBIKOB PAOOTHI C pa3iM4HbBIMU THIAMU
ApXUBHBIX JIOKYMEHTOB, HUX paclIM(PpOBKHU, OMUCAHUS M HCIOIb30BAHUS B
Hay4YHO-UCCIJIE0BATEIbCKOMN padoTe.

3agauyMm MpPaKTUKH: O3HAKOMIIEHME CO CTPYKTYpOMl U IpUHLMIAMU
(YHKIMOHUPOBAHMS apXUBOB (3a/layaMu UX JESITeIbHOCTH, HAYYHO-CIIPABOYHBIM
anmapaTroM M Mp.); O3HaKOMJIEHHWE C HCTOopued (opMUPOBaHUS, CTPYKTYpPOHl H
coJiepKaHEeM HOTHO-MY3BIKaJIbHBIX (DOHIOB YUpEKIeHUN W opraHuzauuii Pd;
BbIpa0OTKa HaBBIKOB paldOThl C HH(POPMALMOHHO-CIIPABOYHBIM amnmnapaTom
aApXUBHOTO yupexaeHus; GOpMHUPOBAHUE Y CTYACHTOB NMPAKTHUYECKUX HABBIKOB
paboThl ¢  apXUMBHBIMHM HMCTOYHHUKAMHU TPU MPOBEICHUHM MY3BIKOBEIUECKUX
UCCJIEIOBAaHUN 1 HAMTMCAHWU HAYYHO-UCCIIE0BATENBCKUX PadoT.

2. MECTO ITPAKTUKH B CTPYKTYPE OOII

Kypc «ApxuBHo-Oubnuorpaduyeckas MpakTHKa» BXOAUT B biok 2
«IIpakTrka» y4eOHOro IiaHa A OOyYaromIMXCs IO MpPOrpaMMe IMOATOTOBKHU
KaJ[pOB BhICIIEH KBaTM(PUKAIMK (ACHUPAHTYPHI) MO HAMPABICHUIO MOJATOTOBKH
50.06.01 UckycctBoBenenue (IIpoduiib: My3bIKalbHOE HCKYCCTBO).

3. INTAHUPYEMBIE PE3YJIBTATBI IPOXOXJAEHUS ITPAKTUKH

Y  BBIIYyCKHMKA, B  pe3yldbTaTeé OCBOCHHUA Kypca  «ApPXHUBHO-
oubnmorpaduueckass TpaKTUKa» JOHKHBI OBITh CHOPMHUPOBAHBI CICAYIOIINE
YHUBepcavhble, 0ouenpopeccuoHalbHvle U NpoPeccUoOHaIbHble KOMNEeMeHYUU:
(YK, OIIK u I1IK):

. CIIOCOOHOCTBIO IUIAHMPOBATh M PpEIIaTh 3aJadyd  COOCTBEHHOTO
npo¢eCCUOHATBHOTO U JIMYHOCTHOTO pa3Butus (YK-5);

. CIOCOOHOCTD CaMOCTOSTEIHHO OCYIIECTBIISITh HAy4YHO-
UCCIIEIOBATEIbCKYIO JEATEIBPHOCTh B COOTBETCTBYIOUIEH TpodhecCHOHaTBHOM
0o0JacCTH C WCIONB30BAaHUEM METOJIOB HCCIENOBaHUA H WH(GOPMAIIMOHHO-
KOMMYHUKaIHOHHBIX TexHojorui (OT1K-1);

. TOTOBHOCTh PEIIaTh HAyYHO-HCCIIEIOBATEIbCKUE 33/1a4d B pamMKax
M30paHHON I BBIMYCKHOW KBanM(puKanuoHHON paboTel npobnematuku (I1K -
2);

. CHOCOOHOCTD OCYIIECTBIISTh HAYYHO-UCCIIET0BATEIBCKYIO
JESTENBHOCTh, OINUPAsCh HAa MHOTOYPOBHEBYIO CTPYKTYPYy METOJIOJIOTHU
MY3bIKO3HAHHS, BKJIIOYAIONIYI0 OOIIEHAyYHbIE W CICIH(PUICCKUE METOJIbI
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HCCIICIOBaHUS OOBEKTAa MY3BIKOBEAYECKOI'O HCCIICOBAHUS, a TAKXKE METOJIbI
cMexHbIX Hayk (ITK-3);

B pesynbTaTte nmpoxoxaeHus MPaKTUKA aCIIUPAHT JTOJKCH:

3HATh: IPUHIMUIBI PaOOTHl B 00JIACTH UCTOYHUKOBEIEHUSA, OnbInorpadun
U apXWBHOT'O JieJla; OCOOCHHOCTH pPabOThl apXWBOB, MY3BIKAJIBHBIX OTIEIIOB
OMOMMOTeK W JAPYTUX XPaHWIHUIL Pa3HOOOpa3HOM HMHQOpPMALUU; MPUHIUIIEI
OoubnuorpaUuyeckoro  ONUCAaHUS HCTOYHUKOB;,  pa3iM4Hble TpeOOBaHMS,
HopMatuBel ¥ 'OCTBI M TPaMOTHO HCIOJIB30BaTh KOHKPETHBIC MPHUKIIATHBIC
HABBIKH, TOJYYCHHBIE B MPOIECCE apXUBHO-OMOMMOTpaduuecKoil MpaKTHUKE, B
coOCTBEHHOH TPO(ECCHOHATBHON  JIEATETLHOCTH —  HCCJICI0BATEIbCKOM,
METOJANYECKOM, MEJArOrNIE€CKON, KPUTUUECKOU, TBOPUYECKOM;

yMeThb: paboTaTh ¢ OMOIMOTEYHBIMH CUCTEMAaMHM, Pa3IMYHBIMH (OHIAMH,
apXWBaMH, KaTaJloTaMH; TPaAMOTHO OCYIIECTBJIATh OKCIEPTH3Y 3HAYUMOCTH
aApPXUBHBIX MaTEpPHAJIOB, JOKYMCHTOB M JPYIMX HCTOYHHUKOB JUISI Pa3IUIHBIX
3aJlad TCOPETUYCCKOTO U TMPAKTUYECKOrO0 MY3bIKO3HAHHUS; Ha OCHOBAaHUU
npo(eCCHOHAIbHO-3HAYMMOM OIICHKW BBOJWUTHh B TPAKTUYECKHA M HAYYHBIX
00MXO0JT My3bIKO3HAHHUS CBEJICHHS, TOYCPITHYTHIC U3 UCTOYHHKOB Pa3HBIX THIIOB;
MOHUMATh IIEHHOCTb U BaXKHOCTh JJAHHBIX aCTIEKTOB MPO(EeCCHOHAIBLHOTO TPyAa B
Jieie  COXpaHEeHHs TMaMSITHUKOB MY3bIKaJIbHOM  KYJIBTYpbl IMPOLLIOTO U
COBPEMEHHOCTH;  TIOJb30BAThCSl BCEMH  BHJIAMHU  KaTajoroB,  BKJIIOYAs
AJIEKTPOHHBIE KAaTaJIOTH, B TOM YHUCJIE C UCIIOJIb30BaHUEM pecypcoB MHTepHET;

BJa/IeTh: HAaBBIKAMHM KPUTHYECKOTO aHalu3a M OICHKH Pa3IUYHBIX
WH()OPMAIIMOHHBIX HMCTOYHHUKOB; METOJIaMH IIOMCKa W 0TOOpa WHGOpMAIINH,
METOJIaMH M HaBbIKaMU OMOIMOTrpadueckoro onrucanus KCTOYHUKOB; HaBBIKAMHU
NPAKTHYECKUX pabOT, CBSI3aHHBIX C TOWCKOBOM JEATETHLHOCTHIO B apXUBaX
(paboTa ¢ HOTHBIMH TEKCTAaMH WJIM JOKYMEHTaMH) U TPaMOTHOW MX 00pabOTKOM
(B ToM umcrne, pukcanueld Ha KapTOYKaX pe3yiIbTaTOB ITOW JAESATEIBHOCTH), a
Tak)ke  TOMCKOM H  COCTaBJIiecHHMEM  OuOimorpaduyeckux  CIIHCKOB,
KOMIUIEKTOBAaHUEM MH(POPMAIIMOHHBIX MAaTEPHAIIOB T10 3aIaHHON WM U30paHHOMN
CaMUM acIpaHTOM TeMe.

4. OBBEM INPAKTUKHU U BUJbl YYEBHON PABOThI

Bcero CemecTphl

Buz yuebHoit paGoThI HACOB 1 2 3 4 S 6

AyIuTOpPHBIE 3aHATHS (BCero)

.HCKLII/IOHHLIG 3aHATUA

[IpakTudeckue (ceMUHapCKHE)
3aHITHS




CamocrosiTeibHast paboTa 144 18 36 18 36 36
Bun npoMmexxyTo4HOM aTTeCTalluu 3a4.
OO0r111ast TpyI0EMKOCTh — Yac/ 3a. 144/4 3au. en.

el

5. COAJEP/ KAHUE NPAKTUKU

ApxuBHo-Oubnuorpaduueckass NpakTUKa MOMXKET  IMPOXOJUTh  Kak
HENOCPEJCTBEHHO B YueOHOM 3aBeJieHuu, Ha 0a3e Oubnmoreku Koncepsaropum,
TaKk U B CTOPOHHUX 00pa30BaTENIbHBIX OPraHU3ALUAX U YUPEKICHUSAX KYJIbTYpPbI
— Oubnuorexkax u apxuBax PocrtoBa-Ha-JloHy, PocTtoBckoil obimactu u 3a ee
peaeIaMH.

ApxuBHo-Oubiuorpaduueckass  NnpakTUKa MOpPOBOAMTCI B (opMme
CaMOCTOSATENbHBIX 3aHATUN oOy4varomerocsi. KoHkpeTHoe cojiepkaHue MpaKkTUKH
oTpeeNsieTcsl pyKOBOAUTENIEM MPAKTUKU — HAYYHBIM PYKOBOAHUTENIEM, KOTOPHIT
OCYHIECTBIISIET MOJATOTOBKY C aCIIMPAaHTOM HAy4YHO-KBATU(PUKALMOHHON pabOThI
(IMccepTali) Ha COMCKAHME YYEHOW CTENEHU KaHIUaTa HayK.

[IpenonaBarenu, OCYIIECTBISAIONMINE HEMOCPEACTBEHHOE PYKOBOJCTBO
apXUBHO-OMOIMOTpaPUIECKON MPAKTUKOM

— pa3pabaTbIBalOT TEMATUKY UHAUBUYAIbHBIX 3a/1aHUH;

— OCYUIECTBJIAIOT KOHTPOJIb COOIOJIEHUS] CPOKOB MPOXOXKACHUS MPAKTUKU
U €€ COJIep KAHNUS;

— OKa3bIBalOT METOJMYECKYIO MOMOIIb CTYJEHTaM IPU BBIOJHEHUU UMU
UHIUBUYaJIbHBIX 3aJJaHUl;

— OLIEHMBAIOT PE3yJIbTaThl BBIIOJHEHUS CTYJEHTAMH IPOrPaMMBbl

PaKTHUKHU.
Ne HaumeHoBaHue pa3aesioB M TeEM TpyaoeMKoCTh CPC
1. Baenenue. O011ee 3HaKOMCTBO C
OMOIMOTEKOM, €€ MUCCHEH, 3a1auaMu, 12 12
¢byHkuusaMY, cTpyKTypoil. CripaBouHO-
oubamorpadudeckuii annapar OMOIMOTEKH
2. bubnuorpadudeckoe onvMcanue KHUTH 12 12
3. bubnuorpaduyeckoe onucanne HOTHOTO 12 12
W3JIaHKs, ayIn0- U BUAEOMATEpPHUaJIOB
4. bubnuorpaduyeckoe onucanue cratbu 12 12
S. [TonGop u cocTaBiieHHEe CUCKA JTUTEPATYPHI 12 12
K Hay4HOH paboTte
6. Odopmiienne 61OIHOrpaPUUECKUX CChUIOK 12 12
IIPU HUTUPOBAHUU
7. 3agaun ¥ QyHKIMK apXUBOB 12 12
8. HayuHo-cripaBouHBIii annapar apxuBoB 20 20
9. OCHOBHBIE METO/IbI M TPUEMBI PaOOTHI 20 20




HCCIIEIOBATENS HAJl apXUBHBIMU
JIOKYMEHTaMU

10. | OcHoBHBIE TpaBHIIA IOATOTOBKU
JOKYMEHTOB K U3JJaHUI0

20 20

1. O01ee 3HAKOMCTBO ¢ OHOJIMOTEKOM, ee MUCCHEN, 3a7aUuaMu,
(pyHKUUAMH, CTPYKTYPOU.
CnpaBoyHo-0ubanorpaguueckuii annapar OMOJIHOTEKH

3Hanue oOcHOB (opmupoBanus Oubnuoreunbix (ougoB. Cocras,
CTpyKTypa, (GyHKIMM U cBoWcTBa. PacctaHoBka u XpaHeHue. [Iporecch
dbopmupoBanusi  OubnuoTeyHBIX  (GoHAOB. Meroauka  cuUCTEMaTH3allUH,
paccraHoBkH, pasMmemieHus ¢onma OmnpenereHne W 3aJadyd  CHPaBOYHO-
oubnuorpaduueckoro  anmapara Oubnuoreku  (CBA).  JIBycocTaBHOCTH
CIPaBOYHO-OUOIHOTpahUIECKOTO ammapara u3 CIPaBOYHO-
oubmmorpaduueckoro ¢pouaa (Cb®D) u cucteMbl KaTajoroB U KapTOTEK.

YMeHrne MeTOJMYECKH IPaMOTHO OPraHU30BBIBATH OMOJIMOTpadHUECKYIO
paboTy, 3HaHME 3aKOHOMepHocTed QopmupoBaHusi u BeneHusi CBA.
Opranuzaiusi, MeToauKa OMOIUOrpaduUecKoil MeITeIbHOCTH OHOIHOTEKH.
O6mass  metonwka  OubnuorpadupoBaHUs  JOKYMEHTA. 3HAKOMCTBO  C
0COOCHHOCTAMU OuOMorpadudeckoil padoTel, Ha3HaueHueM U coctaBoM CBA.,
C JIOKAJIBHOM M PErMOHAJIBHOW KOMIIBIOTEPHOM CEThIO, IPUMEHSEMOMN
nporpaMMmoid U (opmatamu BBOJA JaHHBIX. YUYacTHE B TOATOTOBKE U BBOJIE
JAHHBIX JJOKYMEHTOB, TOMCKE HH(OPMAIUHU B AJIEKTPOHHOM KaTtajore.

2. bubdanorpaduyeckoe onucaHue KHUTH

[IpaBuia  OuOnmorpaduueckol 3amuUCH  KHUTH IO  3aroJIOBKOM
UHAUBUAYaTbHOTO aBTopa. bubmuorpaduueckas 3amuch TMOJA  3aroJIOBKOM
KOJUIEKTHUBHOTO aBTOpa. OCOOEHHOCTH TPHUBEJACHHS UMEH aBTOPOB B 3arOJIOBKE.
bubnuorpaduyeckas 3amuch moj 3ariiaBueM. buOmmorpaduueckoe ommcaHue
OJIHOTOMHOTO W31anus. bubnuorpaduueckoe onucaHue MHOTOTOMHOTO U3/IaHMUS.

HcTouHuK omucaHusi — KHUTA B IIEJIOM, BKJIIOYasi OCHOBHBIC DJIEMEHTHI:
TUTYJBHBIN JIUCT, aBAHTUTYJ, 00OPOT TUTYJBHOTO JIUCTA, TIEPEILJIET, BHITYCKHBIE
JaHHBIC, OTJIABIICHUE, TEKCT U3/IaHUs, CYIIepOOIIOKKA.

[IpaBuna npuBeneHUs] OCHOBHOTO 3arJIaBusl, COKPAIICHUS OTACIBHBIX CIIOB,
JaT, CBEACHWM OTHOCSIMMXCA K 3ariaButo. CBeneHus 00 OTBETCTBEHHOCTH
(aBTOpax, COCTABUTENAX, PEAAKTOPAX, OPTAHU3ALIMIX )

[TpuHATH, y4acTHE B ONHWCAHWH HOBBIX JIOKYMEHTOB, IMOCTYIMBIIHUX B
OMOIMOTEKY, JIJIsl KaTaJloroB U KapTOTEK:

— OIMMHMCAHUE O] MHAUBUIYATbHBIM, KOJUICKTUBHBIM aBTOPOM;

— OMMHUCAaHUE OJHOTOMHOTO M3aHUS;
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— OMHMCAaHUE MHOTOTOMHOTO M3JaHUS;
— oubnuorpaduuecKkoe ONMUCcCaHuEe COCTAaBHOM YacTH JOKYMEHTA;
JlomxHO OBITH COCTaBIICHO 0KOJI0 30 ONMHMCaHMIA.

3. bubaunorpadguyeckoe onucaHnue HOTHOTO U3AHUS, AYTUO- U
BH/1€0MATEPHAJIOB
OOBeKThI cocTaBieHUs: OMOIMOTrpaUuECKOro ONUCAHUSI HOTHOTO
U3JIaHUS:

— MOHOU3/IaHKE (Co/iepkKallee OJHO MPOU3BEICHNUE);

— cOOpHUK (CozieprKalTuii HECKOJIBKO TPOU3BEICHUH);

— MHOTOTOMHOE, KOMIUIEKTHOE CepUaIbHOE U3aHUE;

— OTJEIbHBIA TOM MHOTOTOMHOI'O CEPUAILHOTO U3aHUsl.

Hctounuku cBeaeHuit OubOnuorpaduueckoro  omnucanusa. Cxembl
O6ubmmorpaUyeckoro OIMUCAaHUS Pa3JIMYHBIX OOBEKTOB HOTHBIX H3JaHUMH.
OcoOeHHOCTH ONMUCaHUS HOTHBIX M3AaHUN (yKa3aHHE >XaHpa, HaUMEHOBAHUS
MY3BIKaJIbHOTO HHCTPYMEHTA, CBEJIEHUsI 00 0c000W HyMepaluu MpOU3BeICHUN —
OITyCe MM COYMHEHUHN ).

Onucanue ayaumo- U BUjeo marepuanoB. OOJacTh cnenUPUIECKUX
CBEJICHHI NIPU OMHCAaHWU AyJIWO- U BUAECO MATEPHUAIOB — MPOJOKHUTENBHOCTh
3By4YaHHMsi, HOCUTEIb U JIp.

Boinonuutek 0kos0 30 onucaHuii pa3IMdyHOTO BHUIA

4. bubaunorpajduyeckoe oNMcaHue CTaTbu

OOBeKTHI cocTaBlieHHs] OMOIMOTPadUIECKOTO OTTMCAHUS:
— CTaThs U3 COOPHHKA;
— CTaThsl U3 IEPUOJUYECKOTO KYPHATHLHOTO U3IaHNUS;
— CTaThsl U3 IEPUOUIECKOTO Ta3€THOTO U3/IaHUA.

Uctounuku cBepeHuit  OuOmmorpaduueckoro  omucanus. CxeMbl

OTHMCAaHMS OTJCIBHBIX BUJOB CTATEH.
Boinonuuts okono 30 onucaHwuii.

5. ITonGop u cocTaBiieHNe CMIUCKA JTUTEPATYPbI
K Hay4YHo#l padoTte
NMmeHoBaHUs NMPUCTATEMHBIX M NMPUKHWKHBIX CHUCKOB. Mcnosib3oBaHue
tepMuHOB  «Jlutepatypa», «Cmmcok mutepatypb», «bubmmorpadus»,
«bubnunorpaduueckuii CIUCOK.
[IpaBuna mocTpoeHUs CIUCKOB.
- no ayniaButy (hamMuIIMil aBTOPOB U 3arjiaBuii;



- [0 XPOHOJIOTMM IyOJMKAlUu, €ClM TpeOyeTcs MOoKa3aTh pa3BUTHE
HAay4YHOU MBICIIH;

- [0 TEMATHKE, KOTJJa CIUCOK UMEET pEeKOMEH1aTEeIbHbIA XapaKTep;

- 10 BUJaM U3AaHuM (KHUTH, CTaThU U JIP.);

- M0 XapakTepy COJEp)KaHUs — OT OOmMX paboT K YaCTHBIM, OT
IPOCTHIX K CIIOKHBIM;

- 10 SI3bIKY OUOIMOrpapUUEeCcKOro OMUCAHMUS.

Cnucku CMEIaHHOro MOCTpoeHus. AllpaBUTHBIN CIUCOK — KaK Haubosee
4acTo ucnoib3dyemblid. IlpuHumn pacnosioxkeHus B an@aBUTHOM CIIHCKE.
Pacnionoxenue 3anucedd NMpu COBHAJACHUHU MEPBBIX CJIOB, MPU HECKOJIbKHUX
paboTax 0JHOro aBTOpa, IPHU aBTOpax — OAHO(DAMMIbLIAX, IPU PA3HBIX SI3bIKAX.

CBsi3b CHUCKAa C OCHOBHBIM TEKCTOM (MO HOMepy Oubnuorpaduyeckoin
3anucH, 1o Qamuianu asrtopa). CoKpalleHus CJO0B, COOJIIOJICHHE MpaBUIl
opdorpadun.

CocTaBUTh CITUCOK JIUTEPATYPHI K OYyIIEH JUTIIIOMHOM padoTe.

6. Odopmiienue 6udIMOrpaduIecKNX CCHLIOK
NPH UUTHPOBAHUHU

Bunper 6ubnuorpaduuecknux CChIJIOK: BHYTPUTEKCTOBBIE, 3aTEKCTOBBIE U
nojctpounbie. OpopMiieHne pa3IMdHbIX BUJOB CChUIOK. BHYTpPUTEKCTOBBIE —
HEIMOCPEACTBEHHO B TEKCTE; 3aTEKCTOBBIE — B BBIHOCKHU; IMOACTPOYHBIE — B
CHOCKH.

OdopmiieHre BHYTPUTEKCTOBBIX CCHUIOK. 3aKJIFOUEHHE B CKOOKU U BBOJ
HOPSIIKOBBIX HOMEPOB HCTOUYHHKA B 3aTEKCTOBOM CIIUCKE U CTPAHULIBI.

OdopmiieHre MOACTPOYHBIX U 3aTEKCTOBBIX CCHUIOK. 3HaKW CHOCOK B
XYyJI0’KECTBEHHOU uTepaType u HayuHoul. Hymepanusa ccbuiok. CokpanieHHas
dbopma ommcaHus B TOJCTPOYHBIX M 3aTEKCTOBBIX CChUIKaxX. CCBUIKM Ha
PEIUTHO3HBIE KHUTH.

Beimonauts 15 Oubnamorpaguieckux CChIJIOK Pa3HOTO THIIA.

7. 3ana4yu u pyHKUMH apXMBOB

KommnexkroBanne. (OOecniedyeHue COXpPaAHHOCTHU JOKYMEHTaJIbHBIX
MarepuagoB. YYeT JOKYMEHTAJIbHBIX MATEpHANIOB. OKCHEPTH3a HAyYHOU H
NPAKTHYECKOM  3HAYMMOCTH JOKyMeHTOB. HaydHo-TexHmdeckas o00paboTka
nokymeHToB.  Co3maHue  apXMBHOIO  HAy4YHO-CIPABOYHOrO  arapara.
Opranuzanusi HMCHOJIb30BAaHUSI apXUBHBIX MaTepuanoB. [lyOmmkaropckas
NEeATeNbHOCTh apXuBOB. OpraHu3allMOHHOE YCTPOMCTBO TOCYJAapPCTBEHHBIX
apXUBOB.



enn u opraHu3alMmoHHbIE (POPMBI HCIOJIB30BAHUS JOKYMEHTOB. 3ajauu,
CTOSIIUE MEPE] apXUBOM IO HCIOJIB30BAHMIO JOKYMEHTOB. O3HAaKOMIJIEHHE C
IUIaHOM paboThl, C CHUCTEMOM ydeTa M 3P(EKTUBHOCTHIO HCIOJIb30BaAHUS
JOKYMEHTOB.

8. HayuyHo-cnipaBo4YHBbIi anmnapar apXuBoB
[TyteBogutenu. Cnucku u ykazarenu (GonmoB. ONMUCH U peecTp OMHCEH.
Karanoru. Temartuueckue 0030pbl JOKyMEHTAJIbHBIX MarepuanoB. WM3nanus
apXUBHBIX HAyYHO-CIPABOUYHBIX MocoOui. B mporecce MpakTUKU CTYAEHTHI
NOJDKHBI ~ O3HAaKOMUTBCA C  CHUCTEMOM  HAy4HO-CIIPABOYHOIO  ammapara,
NOMCKOBBIMM HMH(POPMALIMOHHBIMH CHCTEMamMH,  paboToil apxuBa 1O HX
YCOBEPILIEHCTBOBAHUIO.

O3HakoOMJIEHHE C MMEIOLIEHCS B apXUBE CHCTEMOW KaTajJoroB M IUIAHOM
paboThI MO KaTaJIOrM3alMu JOKYMEHTOB apxuBa. OnpeneneHne MecTa Katajaoron
B cucrteme HCA (HayuHO-cpaBOYHOro amnmapara) apxuBa. HWx ponbp u
B3aUMOJIEHCTBHE C IPYTUMU CIIPABOYHUKAMU.

N3yuyenue kiaccuPUKAMOHHBIX CXEM KaTajoroB, I  IOMOJHEHUs
KOTOpPBIX OyJIeT TpoBOAUTHCA pabora (CHUCTEeMaTHYeCKOro, HMMEHHOTO,
IPEAMETHOTO, TEMAaTUYECKOT0 U Ap.).

N3yuenue omnuceir (QoOHIOB, NpeaHA3HAYEHHBIX IS KaTaJIOTH3allUu.
[IpocMoTp nem u BBISIBIEHHWE JOKYMEHTOB Uil Kartanorusanuu. OnucaHue
JOKYMEHTOB Ha KaTAJIOKHBIX KapTOUKaX.

9. OcHOBHBIE METOIbI M TPHEMBI PAa0OTHI HccJIeI0BaTeJIs1
HA/ apXUBHBIMHU JOKYMEHTaAMH
[louicku OKyMEHTOB MO Teme. ATpUOyTalus U HEKOTOPHIE BOMPOCHI
U3YUYEHUS COJIEPKAHUS APXUBHBIX JOKYMEHTOB. [[yTH U METOJIbI BOCCTaHOBIICHUS
collepKaHMUsl OTCYTCTBYIOIIMX JOKYMEHTOB. Benenue 3ammceit mpu pabote ¢
nokymeHTamu. [lopsiiok CChUIOK Ha apXWBHBIE NOKyMeHTHI. [IpaBuia paGoTh
UCCIe0BaTeIEeH B YNTAJIBHBIX 3aJ1aX TOCYAapPCTBEHHBIX apXHUBOB.

10. OcHoBHbIE MPaBUJIA MOATOTOBKHU JOKYMEHTOB K U31aHUIO
Onpenenenue  Qopmbl  u3AaHus  (HaydyHOE, HAYYHO-TIOMYJSIPHOE).
BrisiBieHre JOKYMEHTOB, MPOBEPKU TOJJIUHHOCTH, BHIOOP OCHOBHOTO TEKCTA,
pacmmdpoBKa  ComepKaHHs, IepenedyaTka TEeKCTa JOKyMEHTa, CBEepKa C
opuruHanoMm. [ToaroroBka Hay4HO-CIPABOYHOIO anmnapara.
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B kagectBe pabOThl MOKET OBITh NPENJIOKEHO Y4YacTHE B IMOATOTOBKE
JOKYMEHTAJIbHOM NyOJIMKalMU JUMOO0 CHELHATBHO ISl NPAKTUKH BBIOPAHHOM
tembl. [lyOnukamnus roToBUTCS B COOTBETCTBUU C ICMCTBYIOIIMMHU MPABUIIAMU U C
UCIOJIb30BaHUEM METOJIMYECKUX OCOOUM U APYTroM JIUTEpaTypHI.

[IpenBapurensHas padora. Beibop u popMynupoBaHue TeMbl TyOIHMKaLIAMA.
CocraBnenue O6ubnuorpaduu mno TeMe MyOJMKaIMU, U3yYEHHUE JIUTEPATYpbl U
OpenbIAYIINX M3JaHUM HCTOYHMKOB IO TEMe, COCTaBjeHue pabouei
UHCTPYKUUU. PerneH3upoBaHue OAHOM U3 MyOJMKAlUA, MOATOTOBICHHBIX
apXUBOM. YCTaHOBJIEHHWE MCTOYHUKOB BBISBICHUS ((DOHIOB, MEPUOIUYECKOMN
ne4yaTu M Jp.) MO MyTEBOJAUTEISIM M JPYTUM CHpPAaBOYHUKAM; M3YUEHUE ONuUcen
(GOHIOB I BBISBJICHUS MATE€pUAlIOB IO TEeME, MOJUCTHBIM MNPOCMOTp Jed,
BBbISIBJICHUE JOKYMEHTOB M ONHUCaHWE MX Ha Kaptoukax. [IpoBenenue ordopa
JOKYMEHTOB JUIsl MyOJIMKAIIMK U JJIS UCIIOJIb30BaHUS MPU MOJATOTOBKE HAY4HO-
CIPAaBOYHOTO ammapata (MpUMeuYaHud, TepedyHs BBIIBICHHBIX, HO He
nyOJIMKYyeMbIX JIOKYMEHTOB W [p.). YTOUYHEHHE TeMbl MyOnukanuu (B
XPOHOJIOTUYECKOM, TEPPUTOPUATIBLHOM U Jp. acmekrax). Apxeorpaduyeckoe
oopMiIeHHE JTOKYMEHTOB, BBIOOp M Tmepefada Tekcra. lloaroroBka HaydHO-
CIIPABOYHOTO amnmapara.

6. YA EBHO-METO/IMYECKOE 1 UTH®OPMAIIMOHHOE
OBECIIEYEHHUE ITPAKTUKHA

6.1 Ilepeyenn y4eOHOI1 JJUTEPATYPHI

1. Kab6amos, C. FO. Jlenonpou3BoaCcTBO U apXUBHOE JI€JI0 B TEPMHUHAX
U OINpeNeNeHnusX: Uil CTyd. By30B, o0y4d. mo crenuanbHOocTH 032001.65
«/lokymeHTOBEIeHE U JTIOKYMEHTAIlMoOHHOe oOecrieuenune ymnpasieHus» / C.1O.
Ka6amos, U.I'. AchangusipoBa. — MockBa: ®nunTa, 2012. — 290 c. — Pexum
nocryma: http://e.lanbook.com/books/element.php?pll cid=25&pl1_id=20181

2. Hotneie w3panms B My3bikanbHOM xu3HM Poccuun. Poccuiickue
HoTHBIC M3anus X VIII - Hauana XX BB. COOpPHUK MCTOYHMKOBEIUECCKUX TPYIOB.
Bem. 2. - Cn6.: PHB, 2003. - 259 <¢. - Pexum pgocryna:
https://rucont.ru/efd/48321

3. Casuna, 1. A. bubnuorpaduueckoe onvcaHue JOKyMEHTa. Y4eOHO-
meroandeckue pekomeHaamuu / U.A. CaBuna; Pen. H.b. 3unoBbeBa. — Cno0:
[Mpodeccus, 2007. — 267 ¢. — Pesxum pocryma: https://www.studmed.ru/savina-ia-
zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html

4., Cxsupckas, T. 3. UcToYHUKOBEIEHHE U TEKCTOJIOTHS B
My3bIKO3HAHUH. YueOHOo-MeToaudeckoe nocobue / T. 3. CkBupckas. — M.:
Kommosutop, 2011. — Pexxum poctyna:
http://e.lanbook.com/books/element.php?pll_cid=25&pl1_id=2851

5. Tpummna, E. II. OcnHoBbl uHbOpPMALMOHHO-OMOIHOrpadhUUECKUX
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http://e.lanbook.com/books/element.php?pl1_cid=25&pl1_id=20181
https://rucont.ru/efd/48321
https://www.studmed.ru/savina-ia-zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html
https://www.studmed.ru/savina-ia-zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html
http://e.lanbook.com/books/element.php?pl1_cid=25&pl1_id=2851

3HaHui. YueOHo-merogunueckoe nocobue / E. II. I'pummna. — Boponex. 3HB
BI'Y. 2011 — 36¢. — Pexum pgocryma: https://www.studmed.ru/savina-ia-
zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html

6. OcHoBHbIE TTpaBuiIa pabOThl apXUBOB OpraHu3anuil (0400pEHbI pelieHueM
Komnerun PocapxuBa ot 6 d¢espans 2002 r1.). — Pexum jpoctymna:
http://www.consultant.ru/document/cons_doc_LAW_40984/

7. Cykuacsan, J.P. Karanoruzauus u kinaccupukanus. DIeKTPOHHbIE KaTaloru U
aBTOMaTU3UpOBaHHbIe OHOMMOTEUHbIE cucteMbl. W30panubie ctatbu / O.P.
Cyknacsn. — Cn6: Ilpodeccuss, 2009. — 532 c. Pexum gocryna:
http://sun.tsu.ru/mminfo/000372915/000372915.pdf Ornasnenue

8. Cycnoga, N.M. MeHenKMEHT O6MOIMOTEeYHO-UH(POPMALIMOHHON
JEeSATENbHOCTU. YUeOHUK AJis By30B KynbTypbl U uckycctB / U.M. Cycnosa, B.K.
Kmoe. — Cn6: Ilpodeccus, 2009. — 597 c. — Pexum pgocryna:
https://www.studmed.ru/suslova-im-klyuev-vk-menedzhment-bibliotechno-
informacionnoy-deyatelnosti_50bf2b64b6c.html

Q. dokees, B.A. bubnunorpadpuyeckas HayKa U PaKTHKA.
Tepmunonornyeckuii cnoBaps / B.A. ®okees. — Cn6: [podeccus, 2008. — 270 c.
— Pexxum poctyma: http://vmo.rgub.ru/navigator/recommended/fokeev.php.

6.2 Ilepeyenbr pecypcoB HMH(OPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOM
cetu «UHTEpHET», MHPOPMAUMOHHBIX TEXHOJOIWH, HCIOJb3YEMbIX NpPH
OCYHIECTBJICHHH 00pPa30BaTeJLHOI0 MpoLecca IO TMPaKTHKe, BKJIKYas
nepeYyeHb JIMIEH3UOHHOI0 NPOrpaMMHOI0 oO0ecreYeHusl, COBPEMEHHBIX
NpoecCHOHAJIBbHBIX 0a3 [JaHHBIX W HWH(POPMANHMOHHBIX CIHPABOYHBIX
CHCTEM:

1. OBC «JIAHb» https://e.lanbook.com/

2. OBC «IPRbooks» http://www.iprbookshop.ru/

3. OBC «FOPAUT www.hiblio-online.ru» https://biblio-online.ru/
4. HanmonanpHas syekTpoHHas ouonmuoreka (HOB) http://H36.pd

7. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJANMAS
JJIA OCYIIECTBJIEHUSA OBPA3OBATEJIBHOT'O TIPOLECCA

s IIPOXOXKICHUS «ApxuBHO-OHOIMOTpadUIeCKOn MIPAKTUKN»
o0pa3oBaTeIbHOE YUYPEKICHWE OCHAIICHO ayAHTOPUSIMU C HEOOXOIMMBIM
000pyAOBaHUEM IS OCYIIECTBIECHUSI 00pa30BaTEIBHOTO MpoIiecca:

HaumeHoBaHHe y4eOHBIX ayTUTOPHIi U MOMeLeHUIH
JJISl CAMOCTOSAITeIbHOI padoThl
3Task/Ne Mo Tex. macnopry

OcHamienne y4eOHbIX ayTUTOPUI U MOMeeHmnii
AJIS CAMOCTOSITEJIbHOM PadoThI

Ixad (2)

IMunanuno «Petrof (1)

ITneep DVD BBK DV-318 S (1)
Crox (5)

Tenesnzop Samsung XK (1)

217 ayn.
2/5
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https://www.studmed.ru/savina-ia-zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html
https://www.studmed.ru/savina-ia-zinoveva-nb-red-bibliograficheskoe-opisanie-dokumenta_a9026922ed8.html
http://www.consultant.ru/document/cons_doc_LAW_40984/
http://sun.tsu.ru/mminfo/000372915/000372915.pdf%20Оглавление
http://sun.tsu.ru/mminfo/000372915/000372915.pdf%20Оглавление
https://www.studmed.ru/suslova-im-klyuev-vk-menedzhment-bibliotechno-informacionnoy-deyatelnosti_50bf2b64b6c.html
https://www.studmed.ru/suslova-im-klyuev-vk-menedzhment-bibliotechno-informacionnoy-deyatelnosti_50bf2b64b6c.html
http://vmo.rgub.ru/navigator/recommended/fokeev.php
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://biblio-online.ru/
http://yandex.ru/clck/jsredir?from=yandex.ru%3Bsearch%2F%3Bweb%3B%3B&text=&etext=1002.TPfXltaV3PIrSkq4vGc50QeVqGh-JMXt2swAzGOe5E7w_EdLIZeRYKfkJJWP3Lfi.cf150eab6402e1ae0f94610633aeb0a8818b26ec&uuid=&state=PEtFfuTeVD4jaxywoSUvtNlVVIL6S3yQ0eL-KRksnRFetzHgl8sU5u5XKwtZDO6p&data=UlNrNmk5WktYejR0eWJFYk1LdmtxaVk4VEdGb0RQWXVvYS1aSFZxTkRrcmZJM0c5NDdqdnljWkwzSnZEQTBkUnltNjlscl9aSkhCQzMxR0t0M2JGR3dEMWZVSHBfMlV5VjJuV2dSamJud1k&b64e=2&sign=acf22cca9224ee112a52850523bb2059&keyno=0&cst=AiuY0DBWFJ4EhnbxqmjDhYnHchxwrBalaK9RWiy5i5WNLsKqBWmyeDxNVkIn_-Tvf-ZmlDr2BlolgX6jZVVIvKU8zmrc7Y-zyV49DP3psLBSn68rX-SBiGr7tzSPjEEt0GJQ0fJdjRdB1BWliEUQTIIDctMFgIBvrgOJpOdvtQAjDTr-PTo3RuJnyFKTungmv71c5yr0gJD0ugzhJBS8PWk52Gp-lA0vBxZbP8TtRCvVr2D__x_potr8eiAxGW0tn2NVYIK8HCioQi4Yhg-hY7AQtw9L9Fc_Qy8sK5AVBxfuICHLWP1_0BSbnoTsqUbXNixnpRiq4tMNYP4XHTiG6BX0mORLrKkpKH3bVzZzoOEYriVs3cD7Vvo3f9FsCCxJexTu95qGSYl6L2sI9qJFfhsE1HU_HzI9KxJzf1WlK2Iwgl7pGNrTDQEvTxhWtIFIFqHPIY269BheZX6YF14o3VaQMpjzPRDfom3MvP_Q87qc8NCuK3HSNNrq_Y-zH5gtUB6RgisX9anpL5u7OSIOfkZDPG3m5ZhqsA6SnbMSAqwqWuD76cy8pg&ref=orjY4mGPRjk5boDnW0uvlrrd71vZw9kpugqIra2DnHMn9KV6JHM7Sds2eb9DJhwydhXAfFm39gMcIhV0FDiTOKI7LdFmtGXioLjFTT7vE3kjMrw2sk-eUTzxhQnTndnm&l10n=ru&cts=1458724067436&mc=5.582304383471752

Crymn (18)

Ikad 2-x 8. (8)

Cron CO (25)

Cron xomrl. (4)

Pabouee mecro-crotika (1)

Tym6a, 3 monkwu (1)

Kpecmo komm. (1)

Cryn TKaHb cep. (43)

[Ikad-sutpuna (2)

IMuanuno Yamaxa (1)

IMuanuno Yamaxa Clavenova (1)

YuTaapHbINA 3451 Cruut-cuct.General Climat (1)
1/5 [Ikad xaramox.80x60 10 .

[Ikad karanoxk.60x45

4

Ikad xaranox.110x50 (2)

Kcepoke Canon (1)

Tym6a oz komr. (1)

Yacs! Hacr. (1)

VYpua (2)

Kamrozu (1)

Kamro3u nBepH.(2)

Cron ¢ 2-ms nosk. (1)

8. METOAUMYECKHUE PEKOMEHJALIUU 11O OPTAHU3ALINU
ITPAKTUKH
8.1. METOAMYECKHUE PEKOMEHJIAIIUU ITPENTIOJABATEJIAM

[Ipoxosxienne apXuBHO-OMOIHOrpaPUUIecKOi MPaKTUKU AEIUTCA HA J1BA
OCHOBHBIX 9Tara — TEOPETUYECKUN U TPAKTUYECKUN:

1) cTyneHThl 3HAaKOMATCS C (POHAAMHU KPYIHBIX PETHOHAIBHBIX OMOINOTEK
U apXUMBOB, MX HCTOpUEH, COBPEMEHHBIMHU 3aJlayaMH, HAyYHO-CIPABOYHBIM
anmaparoM ® T. J.; COTPYAHUKMA Oa30BBIX YUYPEKIECHUW UYHUTAIOT CTYACHTAM
JEKIMHM 00 OpTraHU3allui ApXUBHOTO U OMOJIMOTEYHOTO Jea.

2) Ha OCHOBaHHMHM METOJMYECKHUX IOCOOUM, PEeKOMEHIOBAHHONW HAyYHOM
JAUTEepaTypbl, UHPOPMAIIUU COTPYJHUKOB apPXMBOB M OMOIHMOTEK MPAKTUKAHTHI
TOTOBSIT M CJAIOT PYKOBOJMTEIIO BHITIOJHEHHBIE OMOMMorpadudeckiue onucaHus,
KapTOTEKH; B apXUBax MPOBOIAT Pa30OpPKy JOKYMEHTOB, COCTABISIOT OMHMCAHHE
MaTEPHUAJIOB, OCYIIECTBIAIOT TEXHUYECKYI0 PabOTy MO TMOATOTOBKE HAYYHBIX
u3JIaHui, HOPMHUPYIOT IIEKTPOHHBIE 0a3bI JAHHBIX U T.II.

OOmrast opraHm3anusi TPAKTUKA  OCYIIECTBISETCA  IPEToJiaBaTesieM
JTUCIUIUTHHBI, B O0SI3aHHOCTH KOTOPOTO BXOJIUT TMOMJIEP)KAHHE KOHTAKTOB C
NPUHUMAIOIIUMHU OPTaHU3AIMSIMH, TIPOBEICHNE COOpaHU CTYACHTOB, KOHTPOJIb
3a MPOXOKICHUEM MPAKTUKH, TIOJIBE/ICHNE €€ UTOTOB U BHICTABJIICHHE 3a4€TA.

8.2. METOAMYECKHUE PEKOMEHJIAIIUU 11O OPTAHU3AIIUU
CAMOCTOSTEJBHOMN PABOTHI OBYUAIOIIUXCA
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[lepeyensb 3amanuii st CaMOCTOSITENILHOM PabOTBhI COCTABJIEH C Y4YETOM
MPUKIaJHON HANpPABICHHOCTH JUCLUMIUIMHBI «ApPXHBHO-OHMOIMOrpaduueckas
MpaKkTUKa» B MY3bIKO3HaHUU. TIIATENbHOE M CBOEBPEMEHHOE BBINOJHEHUE
CaMOCTOSITEJIbHBIX 3a/laHUi TO3BOJUT PAa3BUTh HCCIENI0BATEIbCKUE HABBIKH,
COCTaBUTh JIMYHYIO OHOIMOrpauyeckyro KapToTeKy U (OHOTEKy, a Takxke
KapTOTEeKy OyIyIIEro My3bIKOBEIYECKOTO UCCIIEI0BAHUS.

ConepxaHue caMOCTOSATENIbHON PaOOThI:

1. Wcnonb30BaHuEe MaTepUAIOB PETHOHAJIBHBIX apXUBOB M OMOIMOTEK B
COOCTBEHHBIX MY3bIKOBETUECKHX UCCIIEIOBAHUSX.

2. Ilop6op u cocTaBieHUe CIUCKA CIPABOYHOM JIUTEpaTyphl IO U30PAHHOU
TEME CHeluaIn3aluu.

3. Marepuan HayyHoro uccienoBanus. COop marepuana sl Hay4dyHOMU
paboTHI.

4. VI3yueHne TEpMUHOJIOTUH apXUBOBEICHUSI.

5. CocraBnenue JUYHON OMONMHMOrpadUUEcKOl KApTOTEKH M KapTOTEKU
ayImoMaTepHaoB.

6. M3ydyeHme  HOpPMATUBHBIX  MAaTE€pUAJOB  APXUBOBEJACHUS U
oubmorpaduu.
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